YOUR LETTER HEAD
DATE
Toronto Region Immigrant Employment Council (TRIEC)

170 Bloor Street West, Suite 901

Toronto, ON  M5S 1T9
Dear TRIEC:

This letter and agreement is in reference to the :30 second TV spots Cleaning Lady, Taxi, Interview, Messenger and/or Conversation. We hereby acknowledge and agree as follows:

The Toronto Region Immigrant Employment Council (TRIEC) has agreed to release the commercials to [YOUR ORGANIZATION HERE] for presentation purposes only. Please note that the commercials are to be used for this presentation at/on [DATE/LOCATION] only and the images are copy write protected. Any additional use of the commercials is strictly prohibited. 

Inquiries or questions about further use of the commercials should be made to TRIEC at 416.944.1946.
Yours truly,

[Name of signing officer]

[Title]
