
Job Posting:  
 Research and Partnerships Specialist 
 
 
 

 

 
The Toronto Region Immigrant Employment Council (TRIEC) is seeking a dynamic Research 
and Partnerships Specialist to support the work of its Canadian Work Experience Initiative 
Evaluation: Mentoring project.  
 
TRIEC champions the talent and experience that immigrants bring to the Greater Toronto 
Area. Our solutions support organizations to become more culturally inclusive, and help 
newcomers expand their professional networks and understand the local labour market. We 
collaborate with leaders and organizations to build a GTA where immigrant professionals 
can contribute to their fullest potential.  
 
The Canadian Work Experience Initiative Evaluation: Mentoring is part of a national strategy 
funded by the government of Canada through Employment and Social Development Canada 
(ESDC) to evaluate and gather evidence on the most effective ways to help highly skilled 
newcomers gain their first Canadian work experience in their profession. A research and 
evaluation firm is conducting the overarching Canadian Work Experience Pilots evaluation 
based on data and findings from multiple pilot programs.   
 
This is a full-time contract until November 29, 2019 and is based at TRIEC offices located in 
downtown Toronto. The role reports to the Project Manager, Canadian Work Experience 
Initiative Evaluation: Mentoring and works closely with the Senior Manager, Communications. 
 
Compensation: $55,000 – $60,000 year plus employer paid benefits package. 
 
Role summary 
The Research and Partnerships Specialist is responsible for working with the Canadian 
Work Experience Initiative Evaluation: Mentoring Project Manager to ensure the successful 
delivery of the project. This role will be expected to engage with employer partners to 
ensure their participation in various project activities. The role will also be expected to 
conduct secondary research on mentoring and immigrant employment trends, gather and 
analyze data from the program IT system, and coordinate with the third-party research and 
evaluation consulting company retained to conduct the evaluation. 
 
This position also supports the work of TRIEC’s Communications team, creating content and 
providing up-to-date and impactful data about the immigrant employment and diversity and 
inclusion landscape. 
 
Key responsibilities 
Support for the “Canadian Work Experience Initiative Evaluation: Mentoring” pilot project 

• Generate employer participation in pilot activities, surveys, focus groups etc. 
• Plan, organize and support the delivery of focus groups with mentors, mentees, 

Employer Partners and Service Delivery Organizations 
• Capture information and insights gathered through focus groups and in-person 

meetings. 



   
 

• Create surveys to solicit information from participants as required 
• Work closely with IT to set up and maintain a system to curate and allow easy 

retrieval of information and statistics collected 
• Collect information and data, and conduct research and literature review, as 

determined by project consultants; conduct initial analysis of information and 
statistics to gain further insights to inform day to day operations 

• Monitor emerging trends in pilot data to flag for consultant analysis 
• Provide administrative support to project manager; booking rooms, taking minutes, 

collating data, editing reports 
 
Communications support 

• Liaise with the Communications team to provide information for communications 
purposes and for the broader sharing of information to stakeholders. 

• Creates content for TRIEC communications channels. 
• Develops and updates the insights section of the TRIEC website. 
• Develops and maintains TRIEC’s insights database. 

 
Qualifications and experience 
Essential qualifications and experience 

• Previous experience conducting research, quantitative and qualitative analysis in the 
public, private or not-for-profit sector 

• Post-secondary degree and/or diploma with related experience 
• Proficiency in internet-based search/research and social media usage 
• Ability to demonstrate professional level communication, presentation and 

negotiation skills to build and maintain relationships with various stakeholder groups 
• Proven ability to consistently meet deadlines and targets 
• An awareness of the issues immigrants face in finding appropriate employment, the 

challenges facing employers in increasingly culturally-diverse workplaces, and a 
passion for making a difference 

 
Desired qualifications and experience 

• Experience with and understanding of public, non-profit and private-sector 
environments and priorities is considered an asset 

• Experience working on complex, multi-stakeholder projects is considered an asset. 
 
Applications 
Qualified applicants are invited to submit an electronic resume and cover letter in a single 
Microsoft Word file or PDF format, separated by page breaks to Hiring Manager at 
hr@triec.ca with the subject line:  Research and Partnerships Specialist – Your Name. 
 
Deadline 
Applications must be submitted by email by Friday, April 27, 2018 at t 5:00 pm.   
Note: Only those applicants selected for an interview will be contacted. 
 
TRIEC is an equal-opportunity employer and is committed to developing inclusive, barrier-
free selection processes and work environments. If contacted in relation to an employment 

mailto:hr@triec.ca


   
 

opportunity, please advise TRIEC of any measures, if required, which would enable you to be 
interviewed in a fair and equitable manner. Information received relating to these measures 
will be addressed confidentially. For more information on TRIEC please visit www.triec.ca. 
 
 

http://www.triec.ca/

